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IHonoxenue
0 nopsiike odecreyeHns M y4eTa, HCIO0JIb30BAHUS H Mepax, 00ecleYuBAIOIIMX COXPAHHOCTD
0udbaMoTeuHoOro ponaa yueoHoM JuTepaTypsbl

Hacrosmee Ilomoxkenue cocrabiieHo B coorBeTcTBUU ¢ IIpukazom MOuH PT Ne 1877/12 ot 30.03.12r.
«O06 yrBepxkaenun [lomoxenus o mopsiake odecredeHus: yueOHo JuTepaTypoit o01ie-00pa3oBaTeIbHBIX
yupexaenuit PT, [Topsnka yueta Oubnuoreunoro gonaa yueOHOM auTepaTypsl 0011e00pa3oBaTenIsHOTO
yupexxaenus», nmuceMa MOuH P® Ne MJI-1634/03 ot 8.12.11r. «O6 uCnoip30BaHUM Y4EOHHKOB B
oOpa3oBatensHOM Tmporecce» u MHcTpykumeid o006 ydere OubinuoteduHoro ¢onma OubIHOTEK
00pa3oBaTeNbHBIX YUYpEKIEHUN, yTBepkKaeHHoN [Ipukazom MunucrepcTtBa obpazoBanusi Poccuiickoi
®enepaunn ot 24.08.2000 Ne 2488.

1. OBIME IMOJIOKEHUSA

1.1. bubnuoreunsiii GoHI y4yeOHON JUTEPATypbl YUUTHIBAETCS U XPAHUTCS OTICIBHO OT OCHOBHOIO
6ubnuoreyHoro GoHaa 6MOIMOTEKH 001Ie00pa30BaTENBHOTO YUPEKICHU (1aee — YUpexxIeHHe).

1.2. Yyer 6ubnuoreynoro ¢poHna y4yeOHON JUTEpaTyphl OTpakaeT MOCTyIUIeHHuE B (DOHA, BHIOBITHE U3
¢doHaa, BeMUUHY Bcero GpoHaa yueOHOH TuTepaTyphl U CIIY>KUT OCHOBOH /17151 00ecriedeHus1 COXPaHHOCTH
(doHIa ¥ KOHTPOJIS 32 HATMYHEM U JIBIKCHHEM Y4eOHOU JINTEpaTypHI.

1.3. Yuer 6ubamnoTeyHoro Goxaa y4eOHON JIUTEpaTyphl OCYIIECTBIsIeTCs B aeKTpoHHOM Bujie B AUBC
MAPK-SQL: "Knaura cymmaproro ydera" (nanee — KCV), "Cnucok 1o0KyMeHTOB y4eOHOM TUTEpaTyphl’,
"Crucok ydera Y4eOHBIX MaTepUAJIOB BPEMEHHOIO Xapakrepa', H3JIEeKTPOHHBIM (OHIOM Yy4eOHOM
nutepatypsl (nanee — DVYIJI).

1.4. Ydaety nojuiexar Bce BUJIbI yueOHOH TUTEpaTyphl, BKIOUEHHbIE B ONOINOTEUHbIH (QOHI.

2. VUET ®OHJIA YUEEHOM JINTEPATYPHI

2.1. K donny yuebHoil muTepaTypbl OTHOCSTCS:

- BCE YUEOHUKU;

- yueOHbIe ocoous;

- MaTeMaTU9YeCKHe TaOJIHIIbI,

- COOpPHUKH yIIpaKHEHHUH U 3a/1a4;

- IPaKTHKYMBI;

- KHUTH JUI YTE€HUS;

- XpeCTOMaTHH.

2.2. Yyer 6ubanoredyHoro (GpoHaa yueOHUKOB JIOJDKEH CHOCOOCTBOBATH UX COXPAHHOCTHU, MPAaBUIBHOMY
(hOopMHPOBAHMIO U LIEJIEBOMY HCIOJIb30BaHUIO. Bee onepanuu mo y4yetry mpou3BOIATCS OMOIMOTEKapeM.
CBepKy AaHHBIX OMOIMOTEKU U OyXTanTepuu HE0OXO0AMMO MPOU3BOIUTH €XKETOTHO.

2.3. Yuer yueOnukoB ocymiectsisiercss B KCVY, koTtopast BefeTcs B TpeX 4acTax:



1 vactp. [locrymnenune B Qoua. Ilocie momyueHus yueOHHMKOB 3amuChIBaeTCs 0OIIee KOTUYECTBO M
CTOMMOCTb, ¢ 00513aTeIbHBIM YKa3aHHEM HOMEpa U 1aThl COIPOBOIUTENBHOIO JoKyMeHTa. Homep 3anucu
€XKeroHo HaunHaeTcs ¢ Ne 1 ¥ uer no nopsAaKy MOCTYIIEHUH.

2 yacTb. BeiObITHE U3 (DOHMA. 3aMUCBHIBAIOTCS HOMEPA aKTOB Ha CIIMCAaHHME YYEOHMKOB C yKa3aHMEM JaThl
YTBEPXKICHUS aKTa M 00IEro KOJIMYeCTBa CIIMCAaHHBIX Y4eOHUKOB Ha 001Iyr0 cymmy. Hymeparus 3anuceit
0 BBIOBIBIIMX M3JJAHUAX U3 FOJa B I'OJ] IPOJOIKACTCA.

3 yacte. Utorm ydera nBuxeHusi (POHIOB. 3amMCHIBAIOTCS UTOTH ABIDKEHHs (OHIA YUeOHHKOB: oOuiee
KOJINYECTBO IOCTYNUBUIMX Y4€OHMKOB 3a TEKyIIMH roj, Ha cymmy. OOmiee KOJMYECTBO BBIOBIBIIMX
y4eOHUKOB 3a TEKyIIHi roj, Ha cymmy. OOIiee KOJIMYECTBO YYeOHHUKOB, COCTOSIIIMX Ha | siHBaps
nocnenyomero roaa, Ha cymmy. KCY no yueonukam xpanutcs B8 AUBC MAPK-SQL nocrosiHHO.

2.4. unuBuayanbHBIN (TPYNIIOBOM) y4eT Y4eOHHMKOB OCYIIECTBIISCTCS B AJIEKTPOHHOM CIHCKE ydyeTa
yueonnkoB B AUBC MAPK-SQL. Ha kapTouke yka3wiBaeTcsi OnOnuorpadudeckoe onMcanue yueOHuKa,
CBEICHUSI O KOJINYECTBE ITOCTYIUBIINX YYEOHUKOB C YKa3aHUEM LIEHbI, pErUCTPALIMOHHBIN HOMED.

Ecnu y4eOHMK MocTymnaeT HEOJHOKPAaTHO M HE MMEET OTJIMYUS, KpOME rojla M3/1aHus U LeHbI, TO BCE
MOCTYIUJICHUSI 3aHOCATCS Ha €MHYIO KapTouKy. Eciin ke B yueOHUKE BHECEHBI TOTIOJIHEHHS U U3MEHEHUS,
TO Ha HEro 3aBOJAMUTCS HOBas Kaprouka. Kaprouku Ha crnucaHHble Y4eOHHMKM M3 KapTOTEKH ydera
y4eOHUKOB MU3BIMAIOTCS Cpa3y ke MOCie MOIMUCAHUS aKTa O BHIOBITHH.

YroObl perynupoBaTh MOCIEI0BATEILHOCTh PETUCTPALIMOHHOIO HOMEpPA, peKkoMeHayercs BecT "KypHan
perucTpamyy y4eTHBIX KapTO4eK OMOIMOTEeYHOro (POHAA MIKOJIBHBIX Y4eOHUKOB" IO 00pa3ily: HOMEp 110
NOPAAKY, Ha3BaHKE, KOJMUYECTBO, 1IE€HA OJHOI0 3K3eMIuIsipa, Homep 3anucu B KCY.

2.5. Yuery noayiexar Bce BUAbI YUEOHMKOB M y4eOHbIX nocoouil. Pabouue TeTpaau, nugakTudeckue
MaTepuaibl, TaOJIULBl, MPONUCH U T.J. SBISAIOTCS IOKYMEHTaMH BPEMEHHOro Xxapakrtepa. Mx yuer
npousBoauTcs B "TeTpaau ydera JOKyMEHTOB BPEMEHHOI'O Xapakrepa'.

2.6. B3ameH yTepsHHBIX MM UCIIOPUYEHHBIX YUEOHMKOB IPUHUMAIOTCS TaKUE e YUEOHUKH.

VY4eOHUKH, yTEpSIHHbIE U IPUHATHIE B3aMEH, YUYUTHIBAIOTCS B "TeTpaau yueTa yrepssHHbIX Y4€OHUKOB U UX
3aMeHbl".

2.7. Yder BbIObITHS y4eOHWKOB. CrmicaHne Y4eOHHKOB MPOBOAMTCS HE PEKE OIJHOTO pa3a B TO..
CrnucanHbple y4yeOHUKH clIaloTcsl B MakynaaTypy. CrnucaHHble y4eOHUKH, HaXOAdlIMecs B XOpOLIEM
COCTOSIHUM, MOTYT BbIJaBaTbCsl y4yallUMCsl AJi1 TMOATOTOBKM K 53K3aMEHaM U IepelaBaTbcs IS
WCIIOIb30BaHMs B KaOmHeTax. Ha kaxnapiii Bua cnucanus ("Berxue", "Ycrapesmme 1mo coaepkanuio',
"Vrepsuuble untatensmMu', "XumieHue'") cocTaBiIseTcsl akT B 2 9K3EMIUIIpax, KOTOPbIM MOAIUCHIBAETCS
KOMUCCHEHN U YTBEP)KIAETCS pyKOBOAUTENEM Y upeskaeHs. OUH SK3EMIUIIP aKTa MOJIEKUT XPAHEHHUIO B
O6ubnanoTeke, Ipyrou rnepenaeTcs Mo pacuucKy B OyXranTepuio, KOTopasi IpOM3BOIAUT CIMCaHue ¢ OanaHca
VYupexxaeHus yka3aHHOH B aKT€ CTOMMOCTH y4EOHUKOB.

2.8. Vuer Bblgaun yueOHUKOB. bubnamorekapp BblgaeT ydeOHuku yuurtensMm [-IV kmaccoB, kiiaccHbIM
pykoBoauTensaM V-1X KigaccoB WM Y4YMTENIsIM 10 COOTBETCTByoLleMy mpeamery. KommuuectBo
9K3EMIUISIPOB BBIJAHHBIX YYEOHMKOB OTMEYAETCs B 0CO00M TeTpaau wiu GopMyisipax ydamerocs. Kak
MIPABUJIO0, YUEOHUKH BBIIAIOTCS yJallUMCs Ha ToA. YUeOHHUKH, IO KOTOPbIM 00ydeHUE BeETCS HECKOJIBKO
JIET, MOTYT OBITH BbIJAHBI HA HECKOJIBKO JIET.

2.9. Kaxnoe YupexaeHue BeeT yUeT COCTOSIHUA U IBUkeHUs GoHI0B B popmare DDV JL.
3.00513aHHOCTH HIKOJIbHOI0 KOJJIEKTHBA

3.1. Yuurens:

aHATM3UPYET HEOOXOIUMMOE KOJIMUECTBO YUeOHOM JIUTepaTyphl, 00ECIIEUNBAIOIICH peaTnu3alnio yueOHOTo
IU1aHa YUpeXIeHHs C y4eTOM NPEEeMCTBEHHOCTH IO BEPTHKANIHU (IIPEeMCTBEHHOCTh 00y4eHus ¢ 1 mo 9 ki)
U TOPU30HTAIH (IIEIOCTHOCTh Y4€OHO-METOIUYECKOT0 KOMILJIEKCa: MporpaMmma, yueOHHUK, METOIUYECKOe
nocobue, AMIaKTHUECKUE U pa3laTouHble MaTepHuaisl (1anee - YMK)) B cooTBeTCTBHM € 00pazoBaTeIbHOM
porpaMMoil Yupexx/ieHus, KOJUYeCTBOM ydaluxcs, U popMUpyeT NoTpeOHOCTh B yueOHOU IuTepaType
110 CBOEMY IIPEIMETY;

CIIEIUT 32 COCTOSIHUEM YUEOHOH TUTepaTyphl [0 CBOEMY IPEIMETY;

o0ecnieunBaeT COOTBETCTBHE HCIOJIb3YyeMOM ydeOHOW JuTeparypbl (enepalbHbIM TOCYAapCTBEHHBIM
oOpa3zoBaTenbHbIM cTanaapTaM, OenepanbHbIM U PernoHaabHBIM NEpEeYHsIM;

BHOCHT NPEJIOKEHNS 00 yTBEPKICHUN Ha TIeJarOTHYeCKOM COBETE Y UpexACHUS TepeuHs yUeOHNUKOB IO
CBOEMY IIpeIMEeTy, HEOOXOAMMBIX IJsi peaju3aluu 00pa3oBaTeIbHON NporpaMMbl Ha CIEAYIOLIUN
y4eOHBIN TOJ;

CBOEBPEMEHHO MTPOXOIUT KYPCOBYIO MOJATOTOBKY IO IIPETOAABAHHIO B COOTBETCTBUH C 3asiBJIeHHBIM Y MK.
3.2. KitaccHblil pyKOBOAMTEI!

y4acTBYET B BblJJau€ U IPUEMKe y4eOHOM TuTepaTyphl U3 OMOINOTEUHOTO POHIa YUpeKIeHUS;



MPOBEPSAET HATTMUNE KOMIUIEKTa y4eOHOU JTUTEepaTyphl y KaKAOT0 YJaIlerocs Kiacca;

WHPOPMHUPYET POIUTENICH ydJalUXCs O TEpeuHe HEOoOXOAMMOW ydeOHOH IUTepaTyphl, BXOISAIICH B
KOMIUICKT y4allerocsi JaHHOTO KJIAcca; KOJIMYECTBE Y4eOHOM JIMTepaTyphl, UMEIONIelics B OMOIHOTEKE;
OTBETCTBEHHOCTH POJIUTEINIEH 32 COXPAHHOCTh Y4EOHOM JIUTEpaTyphI;

COJZICHCTBYET IEepBOOUYEPEAHOMY OOecreueHH0 Y4eOHOW JMTepaTypoll ydaluxcsi U3 COLUAIBHO
HE3aIUIIEHHBIX CEMEN ITyTeM BBISBICHMS TAKUX y4alllUXCsl, COCTABJICHUS U MPEAOCTABICHUSI TIOMMEHHbIX
CIHMCKOB YUUTEIAM-IIPEIMETHUKAM U OUOINOTEKapIo.

3.3.bubnuorexaps:

IIPOBOJUT aHanu3 OuOaMoTeyHoro (hoHIa y4eOHON JIMTEpaTypbl Ha €ro COOTBETCTBHE pPEATM3yeMOM
VYupexneHneM o0pa3oBaTelIbHOM IPOrpamMmMme;

bopmupyer moTpeOHOCTh YUpexkIeHUs B yU4eOHON JTUTEPATYpe; COCTABISIET COBMECTHO C 3aMECTUTEICM
JTUpPEKTOpa Mo y4eOHOUW paboTe 3aKa3 Ha y4yeOHYIO JHUTEpaTypy U MPEACTABISICT €ro Ha YTBEPKICHHE
PYKOBOIUTEITIO;

TOTOBUT OTYET YUpexJeHus 00 oOecrieueHWH y4eOHOH JUTEpaTypol Ha HOBBIM YYEOHBIH TOJ H O
MOCTYIUICHUU y4eOHOU JIUTepaTypsl B OMOIHMOTEYHBIN (OH]T B COOTBETCTBHH C 3aKa30M;

cocraBisgeT 0a3y MaHHBIX W3NIMIIHEH y4eOHOI mnuTepaTypsl MO YUpPEXKICHUIO Ui BKIIOYCHUS B
MYHUIIUTIATBHBIN U peciyOIMKaHCKuii 0OMeHHbIe (DOH/IBI,

PIH(bOpMI/IpyeT neaaroroB O HOBMHKax B obnactu yqe6Hor0 KHHUTOU3JaHUA,

IIPOBOJIUT MEPOIIPUATHS, HAlPaBJIEHHbIE HA BOCIIUTAHHUE Y yJyallluxcs OepeKHOr0 OTHOIIEHUS K yueOHOMH
auTeparype (IpOBOAUT KOHKYPCHI MEXJy KilacCaMHM Ha JIyYIIYIO COXPAaHHOCTb Y4e€OHOW JIMTEpaTyphl,
y4acTBYET B KJIACCHBIX Yacax U IPYTUX MEPONPUATHSIX, HOCBALICHHBIX O€peXHOMY OTHOIIEHUIO K KHUTaM,
B TOM YHCIIE K y4eOHO IUTEeparype, OpraHu3yeT MEJIKUH pEMOHT YIeOHOH JINTepaTyphl).

3.4. PonuTenu (3aKOHHBIE NPEICTABUTEIH WM JIMLA, UX 3aMEHSIOLIHE):

- MOT'YT TIOy4aTh HHPOpPMaLKI0 00 00ECTIEYeHHOCTH yJaluXcsl y4eOHOM JTUTEepaTypoi;

- 00ecneunBalT COXPAaHHOCTh YU€OHHUKOB, BBIJAHHBIX yJalllUMCs, B TEUEHHE BCEro CpoKa IOJIb30BAHUS
KHUTaMU;

- B clyd4ae MOTepH WIM MOpUYM yuyeOHMKA O00s3aHbl 110 COIVIACOBAHMIO C 3aBEAYIOLIMM OUOIMOTEKOM
3aMEHUTH €r0 Ha PaBHOLICHHBIN;

- MOT'YT y4acTBOBAaTh B IJIAHOBBIX NPOBEPKAX COXPAHHOCTH YU€OHHUKOB U Y4€OHBIX TOCOOUH.
3.5.3amecTuTeNb TUPEKTOPA 1O yUeOHO-BOCTUTATEIILHON padoTe:

KOPPEKTHpPYeT 00pa30BaTeNbHYI0 MpOrpaMMmy YUpexXJIeHHs B COOTBETCTBMM (elepaabHbIMH TOCY-
JapCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHAAPTAMU M UMEIOIIMMCS (POHJIOM YUeOHOU JIUTEpaTypBhl;
OCYIIECTBJISIET KOHTPOJIb 32 00ECIIEUECHUEM YUUTENISIMU IPEEMCTBEHHOCTH 00Yy4eHHUsl 10 BepTHKaiu (c 1
no 9 ki) u ropusoHtanu (uenoctHocte YMK - mporpamma, y4eOHUK, METOAMYECKOE IOCOOUE,
IUJIAKTUUECKWE U PAa3AaTOYHble MaTephalibl) B COOTBETCTBMM C 00pa3oBaTeNIbHOM Mporpammon
YupexneHus;

KOHTPOJMPYET 00ECIeUeHHOCTh yJaluXcsi Y4eOHOM JauTepaTypoil B COOTBETCTBHM C YTBEPXKIEHHBIMHU
VMK;

opraHusyer pa®oTy IO COCTaBJICHHIO NMEpeyHsl y4eOHOW JMTepaTypbl, 3aKa3bIBaeMON Ha CIEIYIOLIHii
y4eOHBIH rof Ui peaau3anuy o0pa30BaTeIbHON MPOrpaMMBbl Y UpeKACHHUS;

opraHusyer paboTy C MEeJaroruueckuM KOJJIEKTUBOM 110 H3ydeHHMIo M aHanu3y denepanbHbIX H
PernonanbHbIX epeyHei;

KOHTPOJIMPYET cooTBeTCTBHE peanusyemoro YMK Vupexnenus yueOHbIM nporpammam, denepanbHbIM U
PernonanbHbIM nEpeUHsIM;

dhopMupyeT 3asgBKY Ha MOBBIIICHUE KBATU(PUKAIIMN YIUTEICH M0 3ydeHu o HOBBIX Y MK.

3.6. PykoBonutens YupexxaeHus:

HECeT OTBETCTBEHHOCTh 33 KOMIUIEKTOBAHME, MOJHOE HCIOJB30BaHHWE M COXPAaHHOCTh (poHAa yueOHOM
JIUTEPATYpHI;

YTBEPKAAET CIUCOK Y4eOHOM TuTepaTyphl, HEOOXOIUMOM Ui peanu3ainn o0pa3oBaTeaIbHON MPOrpaMMBl
YupexneHus;

pa3pabaTbIBaeT ¥ yTBEP>KJaeT HOPMAaTUBHO-TIPABOBYIO 06a3y M0 y4eOHOMY KHUI0OOECTIEYeHUIO B paMKax
CBOEM KOMIICTCHIINY,

yTBEp)KIaeT 3aKa3 Ha Y4eOHYIO JUTepaTypy Ha Clenyromuil yd4eOHbIH IO ¢ y4eTOM MHOTOKaHaJIbHOTO
(vHaHCUPOBaHUS;

3amumiaeT nepen MyHHUIIMNATBHBIM OPraHOM 3aKa3 Ha 3aKylKy ydeOHOW IuTepaTyphl Ha CpeiCcTBa
pecnyOIMKaHCKOTO U MYHUITUIIATLHOTO OF0/KETOB;



orpeneNiieT ¥ KOHTPOJHMPYET TMOPSIOK OOECTedyeHus ydalmuxcs ydeOHOM nuTepaTypoil, B T.4. W3
COLIMAJIbHO HE3aLIUILECHHBIX CEMEH.
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